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Dear Applicant 

PEB has prepared this guide to assist you in your application process. Please refer to the PEB website for 

application prerequisites. 

 

1 Navigation to PEB Portal (E-Services) from PEB 

Website 

 

Access the PEB website by visiting https://www1.peb.gov.sg/. On the homepage, click on “LOGIN TO 

PEB PORTAL (E-SERVICES)” to proceed to PEB Portal login page. 
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2 User Log In 

 

 

 

2.1 Login with Singpass as Corppass User 

 

If you are authorised personnel of both Singapore-registered entities (such as companies, charities, and 

associations) and foreign entities that transact with Singapore government agencies and has an existing 

account with PEB, select “Log in with Singpass as Corppass user”. You will be redirected to the 

Corppass Login page. Enter your Corppass credentials to login.  
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i. Enter the 6-digit OTP sent to your mobile number. 

 

ii. If you are authorised personnel of multiple entities, you will be redirected to the page 

below. Select the entity you wish to log in to. 

 

iii. You will be then redirected to the PEB dashboard. 
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3 Submit online application and payment  

 

An applicant (Supervising director or partner of a corporation) may submit a renewal application to PEB 

together with a fee of S$500. 

4 Application for Licence Renewal – Step by Step Guide  

 

To submit Licence Renewal application, go to the Applications tab. Click the LRA icon to begin and submit 

your application. 

 
 

4.1 Submission of Application 

 

The online application form should take about 10 to 15 minutes to complete. All entries are to be 

made in Title Case (i.e. Capitalise Each Word). During the application process, you may save your 

progress by selecting "Save as Draft”. This allows you to return and continue from where you 

left off the next time you logged in. To resume, simply click on the application with a "Draft" 

status on your dashboard. 
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Step 1 - Declaration 

Before you proceed to apply for LRA, you are required to read about the requirement, and you declare that 

you have done so. You may click and read the requirements at “licensing requirements”, please review all 

declarations carefully and check the corresponding boxes where applicable to proceed with the application. 

Note: The “Proceed” button will be enabled only after you have opened and reviewed the requirements 

under “licensing requirements” and checked all the required declaration boxes. 

 
 

Step 2 – Company Information 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• Unique Entity No. (UEN) will not be editable. 

 

 

Step 3 – Type of Licence Application 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• Click “Next” to proceed. 
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Step 4 – Address and Contact 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• Click “Next” to proceed. 

 
 

 

Step 5 – Information About Employee 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• Click “Next” to proceed. 
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Step 6 – Proportion of Board of Directors 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• Number of Board of Directors with valid PC must be more than 50% else the system will not 

allow the applicant to proceed.  

• Click “Next” to proceed. 

 

 
 

 

Step 7 – Board of Directors 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• Click “Next” to proceed. 
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Step 8 – Particulars of Supervising Engineer with Practicing Certificate (PC) 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• Click “Next” to proceed. 
 

 
 

 

Step 9 – Share Capital and Shares 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• This section is applicable for Limited Corporations and Unlimited Corporations only. 

• [For Limited Corporation Only] The total sum of ‘Paid-up Share capital’ across ‘Ordinary’, 

‘Preference’ and ‘Others’ must add up to a minimum of S$500,000 else applicant will not be able 
to proceed.  

• Click “Next” to proceed. 
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Step 10 – List of Shareholders/Members 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• This section is applicable for Limited Corporations and Unlimited Corporations only.  

• Click “Next” to proceed. 

 

 

 
 

Step 11 – Insurance Particulars on Professional Indemnity Insurance 

 

• All fields indicated with * are mandatory.  

• Information on this page will be pre-filled using details from previously submitted licence 

application. 

• The fields on this page will be editable. 

• This section is applicable for Limited Corporations and Limited Liability Partnerships only. 

• Click “Next” to proceed. 
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Step 12 – Supporting Documents 

 

• All fields indicated with * are mandatory. 

• All files will have a maximum of 5 MB upload limit. 

• Follow the on-screen instructions to upload the correct file type and the required number of files 

for each category. 

• Proceed to the next page by clicking the “Next” button. 
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Step 13 – Summary  

This section allows you to check and confirm your information before submitting the online application.  

• To make changes to your input, use the side menu to navigate to the relevant pages. Avoid using 

your browser’s Back or Forward buttons, as this may disrupt the application process. 

• Confirm that all information provided is accurate by ticking the checkbox, then click "Next" to 

proceed. 

 

 
 

 

Step 14 – e-Payment  

This section allows you to pay your application fee by e-payment.  

• Click the “Pay” button to get into the payment page. 

 

• To proceed with the payment please click the “Yes” button from the Confirm pop up to redirect to 

the payment page.  

• The accepted payment mode is VISA or Master credit card/ debit card. 

• You may make a final check of your input done at the Payment page before clicking the Pay button. 

• To return to the PEB Portal dashboard you can click the backward button upon the top left corner.  

• To complete the payment, you can click the “Pay” button to proceed. 
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• After payment is submitted you will be redirected back to the PEB Portal dashboard within 10 

seconds. 

• You will receive Pay SG and PEB acknowledgement email once the application is submitted. 
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Step 15 – Application Form 

Once the payment is made, please navigate to the submitted application in the dashboard. Click on the 

licence renewal application with status “Pending Processing”. You will be redirected to the Summary 

page. Click on the “Generate PDF” button to print the submitted application form for your reference. 

PEB will review and process your application and may reach out to you should any additional information 

or supporting documents be required. All correspondence will be sent from registrar@peb.gov.sg , please 

look out for notification. Alternatively, you can log in to the PEB portal to check the status of the application.  

In case of any clarifications, PEB will return the application to you and the application will be in status 

“Pending Resubmission”. 

 

 

 
 

mailto:registrar@peb.gov.sg
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4.1 Download Payment Receipt 

 

To download the payment receipt, navigate to Applications → Transaction History and click on the 

download button. 

 

 

 
 

 

5 Re-Submission of Application 

 

In case of any clarifications, PEB will return the application and notify you by email. You will be required to 

log in to the system and resubmit the application with the requested details. 

To resubmit the returned application, proceed as follows: 

i. Log in to the system. 

ii. The application will be in the status “Pending Re-Submission”. 

 

 
 

iii. Select the application to open the Correspondence page. 

iv. Click “Additional Documents” to expand the section. 
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v. You can view the comments provided by PEB. 

 

 

 

vi. Upload the required documents or provide the requested details. 

vii. Enter the “Remarks” and click “Resubmit” to resubmit the application to PEB for further 

processing. 

viii. After resubmission, the status of the application will change to “Pending Processing 

(Resubmission)”. 
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6 Download Notification Letters 

 

Once the licence renewal application is approved, you can download the Notification Letters by 

navigating to Applications → Download Notification Letters and clicking the download button. 

 

 

 

7 Download Certificates 

 

Once the licence renewal application is approved, you can download the Licence Renewal Certificate 

by navigating to Applications → Download Certificates and clicking the download button. 
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